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Stillwater Community Center, 315 W. 8 Stillwater, OK 74074

Facility Rental Procedures for Rental Contra  ct

The Stillwater Community Center establishes the following procedures for the rental of
any room or other property of the facility.

Any person or organization wishing to rent any room or other space at the Community
Center must complete and submit a written application. The written request shall
include the name, address, telephone number, and place of employment of the person
responsible for the event. The request shall describe the specific nature of the
proposed event, indicate the number of people expected for the event, list the name
and address of any organization or business sponsors, and any other relevant
information that will enable the Stillwater Community Center Manager or designee to
determine if Community Center facilities can be leased for the proposed use. An
applicant may appeal a denied request to the Community Center Advisory Board and
may present reasons why the application should be approved. No agreement or
commitment to provide a room or other such space at the Community Center shall exist
unless the application is approved and a rental contract is signed by the Community
Center manager or designee and also signed by the person whose name appears on
the application and the contract.

When a contract is signed for any room rental or rental of other space at the
Community Center, the person whose name appears on the contract accepts all civil
liability for any damage or injuries that are sustained as a result of the rental of the
room or other such space at the Community Center.

Any person wishing to rent any room or other space at the Community Center where
low point beer is consumed or sold shall be provided a copy of these procedures and
the Alcohol Use Policy along with a rental application. No low point beer may be
consumed outside of the specific rooms or areas rented. Under the provisions of the
Alcohol Use Policy, no low point beer may be sold or consumed on the premises of the
Community Center on any Sunday.

Where the COLLEGE atmosphere and COWBOY spirit make everything come ALIVE.



